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The Philippine Guarantee Corporation (PHILGUARANTEE) hereby adopts the “NO GIFT 

POLICY” to reinforce its commitment of adhering to highest ethical standards and best 

practices of professional conduct in terms of soliciting or accepting of gifts under its own 

Code of Ethics and Business Conduct.  All PHILGUARANTEE officials and employees are 

directed to strictly observe this NO GIFT POLICY. 

 

1. LEGAL BASIS 

 

1.1. Section 27, Article II of the 1987 Constitution states that – “The state shall 

maintain honesty and integrity in the public service and take positive and 

effective measures against graft and corruption.” 

 

1.2. Section 1, Article XI of the 1987 Constitution provides that – “Public Office is 

a public trust.  Public officers and employees must at all times be accountable 

to the people, serve them with utmost responsibility, integrity, loyalty, and 

efficiency, act with patriotism and justice, and lead modest lives.” 

 

1.3. Section 1 of the Anti-Graft and Corrupt Practices Act (Republic Act No. 3019), 

states that – “It is the policy of the Philippine Government, in line with the 

principle that a public office is a public trust, to repress certain acts of public 

officers and private person alike which constitute graft and corrupt practices 

or which may lead thereto.” 

 

1.4. Section 3 (b) and (c) of the Anti-Graft and Corrupt Practices Act (Republic 

Act No. 3019), provides that – The following shall constitute corrupt practices 

of any public officer and thereby declared to be unlawful: 

 

“b) Directly or indirectly requesting or receiving any gift, present, share, 

percentage, or benefit, for himself or for any other person, in connection 

with any contract or transaction between the Government and any 

other party, wherein the public officer in his official capacity has to 

intervene under the law”. 
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“c) Directly or indirectly requesting or receiving any gift, present or other 

pecuniary or material benefit, for himself or for another, from any 

person for whom the public officer, in any manner or capacity, has 

secured or obtained, or will secure or obtain, any Government permit 

or license, in consideration for the help given or to be given”. 

 

1.5. Section 2 of Code of Conduct and Ethical Standards for Public Officials and 

Employees (Republic Act No. 6713), states that – “It is the policy of the state 

to promote a high standard of ethics in public service, Public official and 

employees shall at all times be accountable to the people and shall discharge 

their duties with utmost responsibility, integrity, competence, and loyalty, act 

with patriotism and justice, lead modest lives, and uphold public interest over 

personal interest.”  

 

1.6. Section 7 (d) of Code of Conduct and Ethical Standards for Public Officials 

and Employees (Republic Act No. 6713), provides that – “Public officials and 

employees shall not solicit or accept, directly or indirectly, any gift, gratuity, 

favor, entertainment, loan or anything of monetary value from any person in 

the course of their official duties or in connection with any operation being 

regulated by, or any transaction which may be affected by the functions of 

their office”. 

 

1.7. Section 6.4 of the PHILGUARANTEE Code of Ethics and Business Conduct 

which prohibits solicitation or acceptance of gifts, among others, by 

PHILGUARATEE officials and employees in the course of their official duties 

or in connection with any transaction which may be affected by the functions 

of their office. 

 

1.8. Section 29 of the Code of Corporate Governance for GOCCs mandates all 

Governing Boards of Government-Owned and Controlled Corporations 

(GOCCs) to adopt a “No Gift Policy” and ensure its full advertisement and 

strict implementation within the organization. 
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2. COVERAGE 

 

This Policy shall apply to the Board of Directors, officers and employees including 

contractual employees and consultants of PHILGUARANTEE. 

 

3. NO GIFT POLICY 

 

All PHILGUARANTEE officials and employees shall not solicit, demand or accept, 

directly or indirectly, any gift, gratuity, favor, entertainment, loan, or anything of 

monetary value from any person, whether natural or juridical, at any time, on or off 

the work premises, in the course of their official duties or in connection with any 

operation being regulated by, or any transaction which may be affected by the 

functions of their office, including, but not limited to those gifts given to influence the 

decisions or actions of officials or employees, or create the semblance or 

appearance of a conflict of interest or serve as a motivation or part of an agreement 

to favor or do anything in return. 

 

4. EXCEPTIONS 

 

The following are exempted from the prohibition under this Policy: 

 

4.1 Unsolicited gift of nominal or insignificant value not given in anticipation of, or 

in exchange for, a favor from an official or employee or given after the 

transaction is completed or service is rendered.  As to what is a gift of nominal 

value will depend on the circumstances of each case taking into account the 

salary of the official or employee, the frequency or the infrequency of the 

giving, the expectation of benefits, and other similar factors. 

 

4.2 Honoraria given as speaker or resource person in seminars when such 

honoraria are authorized under existing laws or rules and regulations and 

subject to compliance with the prescribed requirements. 
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4.3 Official, business or working breakfast, lunch or dinner with clients or other 

stakeholders of PHILGUARANTEE, if such are unavoidable in the course of 

official duties and transactions and of modest value consistent with what is 

normal or customary in the business. 

 

4.4 Acceptance and retention of certificates, plaques, cards, thank you notes, or 

other written form of souvenirs or mark of courtesy. 

 

4.5 Acceptance of seminar bags and contents (writing/memo pad, pen, key 

chain, etc.), and partaking of moderately priced meals and beverages that 

officials and employees obtain at events, such as conferences and seminars, 

and which are offered equally to all members of the public attending the 

event. 

 

4.6 Acceptance of books, pamphlets, publications, and data and other 

information or reading materials that are directly useful to the 

PHILGUARANTE in the performance of its mandates, objectives and which 

books and other materials are given by individuals or organization that have 

no pending business with PHILGUARANTEE as to create an actual or 

potential conflict of interest. 

 

4.7 A gift from a member of his family or relative on the occasion of a family 

celebration, and without any expectation of pecuniary gain or benefits. 

 

“Family of public officials and employees means their spouses and unmarried 

children under eighteen (18) years of age.  Relative refers to any person 

related to the official or employee within the fourth civil degree of 

consanguinity or affinity, including “bilas, inso or balae.” 
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4.8 Acceptance by PHILGUARANTEE officials and employees of scholarship or 

fellowship grant, travel grants, or expense for travel taking place within or 

outside of the Philippines (such as allowances, transportation, food and 

lodging) of more than nominal value, if such acceptance is appropriate and 

consistent with the interest of the Government, and permitted by the 

President and CEO (by virtue of his authority delegated by the Chairperson) 

of PHILGUARANTEE. 

 

4.9 Acceptance or availment by PHILGUARANTEE of grants from local or 

foreign institutions in the pursuit of the mandates, projects and activities, such 

as those coming from ADB, World Bank, UN, USAID, etc., provided that the 

availment thereof shall be strictly in compliance with the applicable 

procurement laws, rules and regulations. 

 

4.10 Donations or grants coming from government entities or private 

organizations, whether local or foreign, which are considered and accepted 

as humanitarian and altruistic in purpose and mission. 

 

5. REQUIREMENT TO INFORM 

 

The PHILGUARANTEE officers and employees are required to professionally inform 

any individual or organization with any actual or potential business with 

PHILGUARANTEE of this “NO GIFT POLICY”, the reasons why the 

PHILGUARANTEE has adopted this Policy, and request that such individual or 

organization respect such Policy. 

 

All contracts entered into by PHILGUARANTEE shall incorporate a provision 

adopting this Policy. 

 

 

 

 



 

 

7 | P a g e                            P H I L G U A R A N T E E  N o  G i f t  P o l i c y  
 
 

 

 

 

6. RETURN AND ACKNOWLEDGEMENT OF GIFT 

 

If a PHILGUARANTEE official or employee receives a gift covered by this Policy: 

 

6.1 If possible, the gift shall be immediately and politely declined.  The official or 

employee shall formally report to the Compliance Management & Standards 

Office (CMSO) within two (2) days from the incident the fact of the gift-giving 

attempt and/or the gift immediately and politely declined. 

 

6.2 if not possible, or it is inappropriate or impractical, to return the gift, e.g. a 

perishable item, the gift shall be forwarded to the CMSO, listed in the gift 

registry maintained by the CMSO, and donated to an appropriate charitable 

institution or social welfare institution in which case, the latter’s 

acknowledgement or delivery receipt is considered sufficient proof.  An 

acknowledgement letter shall be sent to the donor informing them of the “NO 

GIFT POLICY” and that gift has been returned or donated to an appropriate 

charitable institution or social welfare institution (with attached 

acknowledgement or delivery receipt from the recipient institution or 

beneficiary). 

 

7. WRITTEN EXEMPTION 

 

Any other exception to this “NO GIFT POLICY” may be made only with the written 

permission of the PHILGUARANTEE Chairperson in the case of the members of the 

PHILGUARANTEE Board of Directors and written permission of the President and 

CEO of PHILGUARANTEE for all PHILGUARANTEE employees. 

 

8. GIFT REGISTRY 

 

Any gift received, regardless of value or kind, shall be registered in a Gift Registry 

to be maintained by the CMSO.  
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The following information about the gift shall be recorded in the said Gift Registry: 

 

8.1. Purpose 

8.2. Nature, form or kind 

8.3. Amount/value (if applicable) 

8.4. Date and time of receipt 

8.5. Name, office address, and contact number of the giver 

8.6. Name and position of director/employee who received the gift 

8.7. Date and time of delivery to the Gift Registry 

 

9. POLICY IMPLEMENTATION AND MONITORING 

 

The CMSO together with Group, Department, and Office shall ensure full 

advertisement, monitoring and strict implementation of this Policy.  A quarterly report 

of the gifts received and donated or no gift has been received shall be submitted to 

CMSO within the first five (5) working days of the succeeding quarter.  The said 

report will be included in the quarterly Compliance/Corporate Governance Report. 

 

10. POSTING OF THE NO GIFT POLICY 

 

The full text of this Policy shall be uploaded on the PHILGUARANTEE website.  

Notices informing clients and visitors of the Policy shall likewise be posted in 

conspicuous areas of all the offices of PHILGUARANTEE. 

 

11. PENALTY 

 

Any violation of this Policy is subject to administrative sanction under Civil Service 

Laws and Rules and other applicable laws, rules and regulations.  This Policy is 

considered a supplement to laws, rules and regulations pertaining to solicitation and 

acceptance of gifts. 
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12. AMENDMENT AND REPEALING CLAUSE 

 

This Policy shall be subject to periodic review and may be amended by the Board of 

Directors as often as it may deem necessary. 

 

13. EFFECTIVITY 

 

This Policy shall take effect immediately upon its approval by the Board of Directors.  

 

 

Approved by the Corporate Governance Committee on 21 March 2022. 

 

Approved by the Board on 29 March 2022. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


